
Hatch Incubator Director
This role will require you to work with CUSA and the Innovation Hub in organizing events, workshops and

mentorship opportunities for a cohort of Carleton Students who identify themselves as entrepreneurs at the
annual Pitch Night.

Duties
● Be responsible to the Program Director at the Innovation Hub and CUSA’s Director of Services
● Retain and attend scheduled office hours
● Design Incubator timeline  for 2022-23 year
● Create and allocate budget for incubator timeline -  in conjunction with CUSA with support from

Innovation Hub
● Will be responsible for managing and leading a group of entrepreneurs, identifying potential gaps and

finding achievable solutions
● Construct a mentor library and facilitate mentor interactions for cohort participants.
● Provide guidance to Carleton students and Hatch cohort with business advice and direction
● Act as the host(ess) during ALL Hatch events and workshops.
● Manage a team of volunteers and project committees.
● Attend extra-community entrepreneurship events and network on behalf of Hatch and CUSA.

Requirements
● Experience leading a program that included educational modules
● Awareness of the Canadian and North American venture and entrepreneurial ecosystem
● Impeccable time management skills and the ability to manage multiple competing deadlines
● Experience working with a startup
● Awareness and sensitivity to issues including, but not limited to: trans/bi/homophobia, sexism, racism,

ableism and ageism.
● Excellent interpersonal skills and the ability to work with volunteers both within a group and when

unsupervised

Term & Rate
One year from the hiring date. $16.11/hr, 20 hours/week. This is a unionized role with CUPE 1281.

How to Apply
Ensure the inclusion of a covering letter, resume, link to your LinkedIn profile, and most recent copy of your
Audit. In your cover letter, please include the answer to the following question: what do you see as the current
inhibiting factor in Ottawa’s entrepreneur eco-system and how would you fix it?

Please use the following link for your application: https://bit.ly/CUSAHiring

CUSA values employment and educational equity and welcomes applicants from diverse groups including (but not limited to): women, Indigenous
people, people of colour, people with disabilities, international students, and gay, lesbian, bisexual and transgender people. CUSA is committed to
ensuring that accommodations are provided in all parts of the hiring process as required under CUSA’s accessibility policies, the Accessibility for

Ontarians with Disabilities Act, and the Ontario Human Rights Code. Applicants need to make their needs known in advance.

https://bit.ly/CUSAHiring

